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1. National Union Journalists (NUJ)
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1. Commonwealth Development Corporation's Library and information
Center (CLIC)
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1. British Towrist Authority

1. Clip-art 2. Corel
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Library (DFE ILB)

1. Sheila Corall 2. (Aston University)
3. Multimedia
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1. Internasional Labour Organization (ILO)
2. Geneva

1. CD-ROM



L,;SL..J)&)UA 5 &,lulS Gloss gl Leanly ays
OA

Ay 0SS e Al eads las oI IS 4 1) Ol is Seaug adei jo Leds

amio (59, 05 M0 5 GUES el Cusi glp e 3l (Bjsel slapld s gy y
AL Ll ol Ll o 5 alis ol adlf oS o oalinal (bl
el 4l a5 58 il 55 1y i, b Sesns @) e il b clas sl
ol ol 285 aalsz )18 oolil 050 aily GYsb (s gl b sl 51155
Ol 05 o0l (i ()T ol o azulS” o 5 anz (5 Olgie JUS @y ok b 55
asle a5 0 1) 4SS cpl a5 09 co el il ] jo ualgs o a5 1) Sledlb
Ly 45 el loass degare olsie 4 Lo slalosal, b Lasal, ags LT a5 wapl
i (Solal Ly plSan b gz se ploj 4 azgi 1) )57 45 ol b g il Jiss
az oSl oy Y S 4z (el w2 ln WS (oo Calum o5 4 o8 )5
Reher dnog @l by, degeze Sl o S
s Obgmtils sl 1) g sl Wiz (Bpme adlin oy olRsls
5590 Sy Sl calliolsS glaipiog ALl 5 Lol e Lol aib & 45 Consl 00,5
Ll « (OPAC) it SBon o yiwsd losaly 5l oolatnl 0956 0,50 10 ()gel
byt OF sk 5 ailsie 5 98 e eslial Lasal, 5l gzl 5l gol; Sl
Olree L cnlite calidee slaany 5 olee 5l aiilgi oo lgamiils oS JLis 1) 09>
285 Iy o twd aslip 4 plgiee Jome 99 5l anles il g (e 9 4dle
AL 09> Bk 5l 655 5 somy isel 5l (semd e @ PC slealStyles]
Olya B oS el 1) gl ool g laJoall puSe o5 Canl oud ()b (5 )9k sl

Wy 5 s doasl p £45 ol ool dmwg 40 ) sdel Ceway Sledlb!

1. The University of Paisley



A4 Ol b olole 30 5hads g ol

(s =0 sals IS HBauS ol sleaaly sy a5 cl gloj o cunlS slalgs
3 sl Lo lsi sl 0l ol 035 ol 550 )5 Sl g boojge
il el )15 sl S 5l oolams 5 oMb 5 (oIl Sloss (sloacgaze
Sloss Bayb 5l a5 sl 5l 8 5550 Gal 53 125 955 gy 80 & il Lapyte 35S
2 ogdhe g ablgS Sp2rge (e 3,55 o0 I3 o wd 53 Gluyedbl 5 ()l
13 st Sy iy IS i 5 o o 5 oler ) kS WL B0 58 4SS
YN @l}m.g )..ui.: QT @“US

oslawl wgled oo &)1y Sl 8 slalesal, g Slas 5l glacgomme a5 oS
S, bl 5 LS Slaas a5 )5 0g walgZs gy )SE ool gl 5509 S
Olg—e ool wl Lol s g5 (pl 5l (295 Agad el 00,5 Olg — o yo oKiils
St e S 3 45 o o 50 (e 5 psbad ol S5 €l Bl S
sy bymye Lol (] ;500 By b 5 5 (Sdg iUl e 5l Glasgorme Yoz T azio
00 005luS el D950 oy iyl Al o aST Sl oMbl g (6, laulS leas
el 0ol Ol A fuad o a8, cpl el

slaJsas ol slaws 3! sldlw )0 oyl lanlS ezl TC Farries ojl>
53 wnlelan blae B oo j9ia gl B iz e cwles S Q2 ) oy e
iy ogee baly) mlie Sl 5 DYshe pled caass O)les g SuheS s
el ogmn o sl angs 0 a2z (59108 5B g ol onts Jol> S ez



L,;SL..J)&)Ua‘ 5 &,lulS Gloss gl Leanly ays

ST 32,6 b ol J519 31 i g ol Y

Ll as col ol o 155 glaclad 5l ()b slp 6505 menai 5o ol ole
g L 0108 o Lol LS o 1y m3Y aass b abgspe (Jls UG ey e jles
1Sl g o)lee den b g golaws Jols wilgs g0 DU

Ll e ®

s haly) i e

b gl @

S Fgeels 0 y5line @

Mg 5 ol DUl 5 Jilwg ©

el ol @

Ol o lod a5 il oj5litie 5 Oyl 5l gataid)l oS 5 ils bagnl plas 4o
S 8590 50 9 9Bl (Sl Gakeg S (Slajle dgzrg aziliz andl dlo (o s
ol (S S sl 9l g ol 50 il axdls a5z gl 5 el
5 0l L e sloslw (49,8 ()L Sw b o) (Sialon 0)ly0 b g 095 slag b
OBl Lol eogis ploel 599 5 )lae 51 SO zd Lo losle 49,0 o4l Gl oS &g
33 Syse 3 1y lesls 3 2l a5 ol ysloio Sloa 5l oolizul
LT aS 88,8 s b g o)l Jlis ) slaan ;e ol y 045 a5 wnles ool $



£

5 6ol Slas Clusw L 05,5 (ol Slinks Lol doog Joe 5l aub boasy o

gl aslds gl oMb

byl (99 9 Olond g oyl yglino 31 oLt

s ol b5l e Ly plas sl Glojlo = (g Sloas 5l ealil aad S
L o Sledbl an b 4y 525 SBlaalo)l)0 Eomy 15 g 095 gt 0 J 6l b wy)lo
oolatial 4y wgate ST.003S B0 (g3l 89 woaiiSudsi b olr e s (b jslie
bt slaatd) jaasie dw b S peead 5l B3 Y it ()15 Sless |
5SS az i g alym | Ll Gl yiiee o ipd S S 0)ls0 51 Sy o
5 B Llea L)l o)l ax el caass dise) )0 g caiiS oo oolainl Slens
Lib as Oygo ol 0 058 bgx |y il sladogs § 08 &jade 055 el 5l 2
9 et ) dies 4z g b e 42 g blasal aSl (ales CodS g Sucd

L2 aaly> Sglite w39 ca g Lles ax]
A4S iz odsl S solial HLb ol jslie Sleas 5l ls ks s a5 olKin
sl 0,055 655 o 5l ST S 51 als iges s s plowl ol p3Y
oot Sl ceslio 1505 L adloo L glasls (65lszr Jgare 29, LT a5 s
Lalrd Ole 5T B8 B anles 505 @ 9,0 cCeod Slaat s (S g 995 5l o)lys
S b sl e plsie 4 agysl Caws 1) 38 e gl el 095 o1
P S g 22 Ls (2 Lb L deial) laaz 180 g5 A sl vy codle
SLials mloe pled ;5 a5 Sla ) edlbl 5 (5 lals Cless acgome sl GLSy
Gl ol Jolis Wil so yal ] D9 uSiaie Slo, Ml 5 (5, Il Slons
) @led bt 338l5 (5)L0 S 5 ol S bS5, 5l b b 5wy S5, S



L,;SL..J)&)UA 5 &,lulS Gloss gl Leanly ays
14

Ajl)‘jo)l..\.:‘ ‘L}&“" ‘5‘1.: 0)5L.i'~o swl.».a @l} dj?ﬁf).‘a)JQb ‘"'\""SLSAM
P 5 oSy oyl g sy 5 A ]y pols S5y a5 sl STl (ol Jpame IS
ool 50 el A ) b, aiges 5 5L 0,00 palal cwl oY wnS aslsl s |y 04>
oty ol oilgn U5 asl atsls 0539 oylejle Sew sl slesaly o)ls sl &g

Sl By o Sews ploslw 1zl slaaibuls sl eslatwl pac b g oolasul
Sleslaiwl sas o ;51040 adl jaass d>oe g 99290 Al DU ¢ylo sl
5 6, L0n LT b Lo je a8 1) cased b g ol 0,50 &byl coul Sion s 21,1
ralJu‘AleJ SAJ)SLM 05; £ > W‘QXMGOMLAA ‘_é).bo cslaisls @L..w]
s a8l 2, bl e kS o8l 5l el i s o |, S S
oolw gl 5SS Jis @y F1awal blijl o oo b ol Jsime 5 21l calily aziils
S anb as ) glasine ol ally cass o ol qufawb (A
Y PRI E u] Sl ol el dx 8o

Sloras slass @

S, @

ol aily (6 yeSore 1Sg, dulety STlaae L &o)l5 colxan 325 coa S @

oj‘..b'l’

s e

SFleo g5 0

5LS 3,90 Slass @

o 1y pewlie ails ol p3Y s oi plxl 1) Bloro Jas aibul> ST o>
A 635 0 U L g390 a5l gy slacils ( Jaile Slo 550 0 Sléce RN
39530 35lg0 0L y0 LS Glasin (0,5 oahad 5l L8 wlile basbyl> Cdél o )ls



Y

sledase i sloss ay azgi b g wlal ol 0 asilgs o LT 28y o1 ocmay Jlolyrioy
O3l Sl gloasus plojen Ol dn38 3550 0 ey diad Ced (SlgS s
Sl 5 el By 1 S e il Ll R ol s 5 ] 05 g
S Ol oo ey

sz 5 a0 Yaiol ey S 45 (Saog b slaibly slosaly o Sl o 5]
SS1058 aele gy 5lo sz se labsy 5 ilws lidle s a3l 050 o wlii)lS
09 plaastie LS (il gl adl p3¥ Wl S e )5 S Glejle S L

L g oS S a0 1y o 59 ooSl sl o3 gyl ol plas b oS Jlguw oilojlas
Lo s o8 Sliiow gl jlasgy iy cColed S5 0,00 az Gl 5l ool aMl>
LS ol o 10 SaS aslosls sl (6,50 gl o b L o S game plu sl
S oo ol 8 Lo (gl wBl 3l 5 elie ol (S ez 51 (a8ly g0

9905yl 5o (S S8y o Sola g Gl pslie b 093 (slaatalys o)b )0 65 (ol
S @l Ll s 0550 Caod 1 g 095 (golgiin (sl b aes Cus B sl @
o=l 5o 0,51 el ige S o G Slojle g OMlelae pled 550 j0 Al oyl
095 bt ple sl sl oS kel ol I8 plesl (e 51 5t Sl 1) o)l
g iilo Lot 4ol L Gglaie (slael y plaS™ jo a5 cciils ainlss oo )lS (Lo s
8 5 eailule (sl 095 0ailniS Ll (IS angle Jgozr 5o sl Lo asly
EB5e 45 cuilosh 4z 5185 5 35 «man S SIS lz Mo s camge (sla)lS
S Sl e ) lacnl cesl @3Y 093 Sl Jgozr (554l

ol 050 LT b s 0S5 oolinl (2 )15 ) jsliee 51 les ST o>
g dalg3 oxijgel Ly g dubo 35,10 e (gl S



b.il...g&)“a‘ 5 &,lulS Gloss gl Leanly ays
p¢

o jlw (99 90 LW 31 ool

Lagle)lw 51 6k a5 ol o Gl g mag, 123 sl l5le 55 0,508 5 anl
9 FomalS 4 (o yuwd Wiz yp aims plnil Glbsgs ) 255 gla o) saee iy
Sloas ol S ot LSl sline an Loyl o Ll ;o b o 58l 5 s
Oials basaly dgs Jmlie Jsbo yo adlped Jle 5 Sliz Glo)edlbl 5 g luls
55 Sloro 5 olar Sl 5 )50 )0 alins (uliledoo 65970 BB 5 (b G
a5l e il Jle coiS b Jgame Lot jiseals 033l asl 13 51008 o Gow
B el oY 2 5b Jlo (pl b andl (J9ed BB s 50 b Ja S0l en g blog

gh Siaben ol lylaz! isu gba,l5 L b las ol
9 Sl 51 s planl Slejlw - (49,0 (Ediod ) (005 Wt jlrl wls
ol b sl Gl 095 Jad Jad 1o ST (ogan anaysd dllas wyzge sloaass
5035 sy 5 SUISl 5l oaliiul iSTas o ol p3¥ il 4l | LIS aisS
L Ll oads olprin ax o1 a5 wgd (ytedao g S 5135 ool o)) Ken ol
Gl 0,5 ke €T35S ez Slu oMbl Sless e 1S ey S
S slolenl, cdl sphe Jln | 995 g5uie Glojlo Sl 5 )b i b ogs
Lol Loas a g &lulid I8 ol plai b Lol cogr 0090 )5 a8l Sacluss cpi> (9
oS ol (6 paisee glozaly o] 0,08 u0,F a8l 5 (6 ommlie o3Il o aSl 0l g

1. Desk Top Publishing (DTP) 2. Christine Goodair
3. The Children's Society



0

505 5 e B 55 0m ol 5251y (Sl 5 (5 S Sloas S5 obas
S5, 5l ol Slas (g eolw eoliiwl g e oo b lawg 5 45 ol (glamio g @i T
Sla dised WS e dz g dz Sl , oMbl 5 (6,lulS Sleas g oS i Cudle gl
el 00l A by o o g oliw

oo plol Slu oMbl g (6 IS Sleas 9,0 1) )15 bowe jidu oy ls wad S
=8 el S e P geelS Ay S o b g 5 G55 b cdle S (b 5l sl
| S4By 51 o5 b el Gadplosl b & iy 5 a8 Sl lS g3, 5
Gl Shge o L oS 0,810 ;K0 ool 4o (6, b sl yigo ol ausis
LD (6 FgpalS iy S 5 3 )90 13 S Laad Wy Bl Gl
ol g9y |y (maads iz WG oSl Ay Gugideli p SO Sleas 4 5L
9 S |y 00 sla)l38le 5 sl solaiul Canl oy lo ST g g ail atilas
(Bl LB (908 mgiaal p Ko iils a5 508 ol 5 g

oblge ot Culi 6 ldgi 5 pgal (b sloojex ;0 O)lee 45 ($0)l5e 53 5>
S5l e 03,91 1 1 sl dlmainns cpl o Lo 5Li 9,90 (s mhan &5 (SOles
sba)8 a5 (halimg ()55 ozres 45 aiS (0 Slednn (VART) o808l
s Ained ol ol gl plodl (aliBee ol 81 lawgs Cnl g A e Jgliis
SUKG! g Sl (oils s aigad plodl pa 5l o ddlate glo) G o el gy g G
el SUKG ol ailb oo g0l Bllasl glilo wadgs aul 8 o gy, o
o Slmss ol 03¥ g3 g o0 el 5 Galns sl (00 5 285 50 (52d 50
Sloik Al 5l B3 aees Genlad oad (IS dle 5 Glalng oS Lol it b
SLo3 )15 5l gy iebo &) gy T s 553 45 lizmen 29 el ol

5 9o 411 sla by, 0550 50 1y G0 slooss! Lok 45 aiS o ol 3 1, S35



L,;SL..J)&)UA 5 &,lulS Gloss gl Leanly ays
144

9l 3l ool OIS s 5 Lile ims oo Lo s ilojls (9,0 Sladss ) sl
el 00l Zilae (VAAY) 50 Jaugy allulis IS jLaws ¢ Llacil g (0 )55y w0

S i 055 Glojlas (9,8 slaial, Sl Ly 4 S 4y Sa0 )0 S
1y 0T S5 096wl g aiS ooliusl (ki Sy loxial sl (3 pd 5l s
(o aa ol e i elsleales Sl A g e casilejle sl
Sl ol oo Geized S Giolajl asaddle (Llbgls b g asls (S
o G S g 2o ol Sl 0 & (gy5b 4 0 S leen] 6l
Sl 5 6l Sloas dals (gl ledbl (g 5lerd 0iS SaS Lo
L asdyion sl Aalipy S (b @ 5l Ko 5 wS o0 I3 1) alaces
o LS oml ol e @ 8ly 50 g walsss Sleas ()5 pleal; sl ( SYs5b
Sy 51 53 35250 slaphisd o b Sloz 45ed Slass 3l oslinal L e 2o,
FSTapes plxil 095 slacal) sl losglls plsie 4 Sl,edlbl 5 (5 IS Sleas
Sinlon (gl e L ol 05290 4z T L 1y IS 5 aiied |5 e g5 Loyl
S92y oly 93 ¢ Gl )edbl 5 (5 IS Dloas sloial) 5l e Glsie 4 lacnl 9,8
G20 g o Sl sla li8ls 5 5l ool b ioles asao (g9, Losdl) as (6 o )ls
7o $lr @bdedhigiws 5 ganplsis Gl & el yaite gla sloal, S
bt Spbes o (pead o L ol oo Gayb (nl & ol aSl Sless 1Sy
ool Gl (sl et (S SLedbl (55108 52 45 (Sladg gy il (sl
S eolaiwl e Slons

o9 laly) o Sledlbl o9l LB 4 4z g5 0 b0 (VA44) S S oS jshiles
SeS 550,050 40 Bledlbl 5,51 (8 WS oyl Sl oMbl 5 (5 laulS Sleas
9 Sy 0y et (Slods 39y g Al (109 4350 4 (998 5 (590 00 1S (o0
5 s g an SLodl (g 5l8 5l L ST cnlpls g5 Slyga I3 LS



Y

Bro a3 18 g Lo )15 O jao o] [ (oS eolaul Sleas jo 0e5 (gloaal,
G Fazg 5l 518 g Lo 0y s Sledbl pls a5 5,L,0 Sledbl
Slod s amwg a5l gy S0 9yl ey el LT g genlo Ut 1y ol 18

ol (Sleas pl ags slealy o Slo,eMbl g g lauls



b A

boai slod!y 5305,
= @il S sl b olyen (g sl 3890 1) 995 slasal) a5 o5luil 2
el a9 Sl oz osill o)l )l8 5l golaws b )il as T a8l 51 LB o ls 09>
WSS
P Gely 1y 5 S¥lge 0S e
Bas Sl ¥ Cond ol Sb5,) 8l Sl sals Lo laal cga yo Laal, LT @
(098 Lo moly jola
@l b Sl lasjo 515 5550 2les )5 i by sl o] (e9050 Anels LT @
GOSN I
Lol 528 ooyt & Olfse 49552 5 witd 4z adls (] 25 0525 &j50 )0 @
5,5 »
153 Sy A bl o eyl 5 8,8 i S 5 &, 5502 Ol T
a8z 5 (sromd 4z Do iz 51 9055 00510 2 )5 5 (el
o opglin sl )5 Sl a1 (T g g o5 Lns ol 4y el Jor LB LT @

fo 5,50 s>



£

5 Cmlisy olps 4 Laal, jo LT ol dcgame G 5l sidu Leds slosal, ST @
St )15 gy Loal) £33 oo 5y 5 oy il ol s 5l LT ®

oS g.)l.?h.»‘ﬁoo; ‘..\...: S| ul.....a).la) O)BA)MAS‘) U])‘ LS'LDL)‘“:’U

L)T u‘ysn)sb Iy )f‘ ol WLAA u\).»)lf (5‘)” IR w)f)la.:)é ULA) O ®
f2,5 2ol |,

fo,le o3V 1) cols Sl o Slaime 4y o iws sl y LTe

WS, 0,90 50 Jlie gl 90,08 ceolis (g lans Lld 5l o @l egos S 0 @
Tl sl Sl cslin Sl 3550 )l 05,5 sl 0 0L 5 G2, S LT @
.Gm A_JL>)U@4‘ sa.la.«.: Au){.@? W.M) 4>)OJJGJ

ol Ll ailez sl ol 0l 9 558 S Sl @

60 ol
slaepe s p3¥ (Sl bl 5 ) lnlS Cleas sleal) SG s ln
S5 LS oyl plxl gl (S95UsS sleal,y ol ools lis 4 aigSiles oy 3ls o S
L (A3 madias s g Sl g0 10 diledgs jaaliubise Kad a5 oo

g oo dbul (a3¥ ley g anze o Ll WS o



L,;SL..J)&)UA 5 &,lulS Gloss gl Leanly ays

b 093 slesaly 0 aS ) Gz o 4 Cnl cpl ail asls Lbls 4 sl axsl e
au oS |y Shlasl ojse cpl jo ol alils Sladres ouls &l Sleas L wul asS o
23,8 3oleS e 1) 058 00 b ye SUIGl 55 g LS, (5,55 5 )L,

ol 5 G5 3l 5 00,5 5 5, 1y byl g (o luliS Sloss LSS @
S 95 oo S5l 4l g0 1) Ll g eyl Jos 4y Jgine Solil (U]
S el | Bl e aiilsts ¢ e adds D) oo 45 g550

doe a1y oola il STa > 055 58l 5 5l 5 g Gl (98 5xsleRd L plSon @
A oS o cplpln wiyls (S81T OUGT solw (g5le y05ly (sloainy > X
5 R emip 3550 Jo5 jsba Lot slosal,

Sl g Loz, b as ol plo sl asls e, gl 0yl Ld closal, @
S 4z g5 SLalS il

S S cBan 38,5 )L 0 b el ags gl |y 6,500 Sae slgal,®
AR )|).9 LS’L’))‘ S)90 ‘)lf ‘5‘1.: L)" wl.«.o 9 )L..».C‘ S&M

998 el 9 (il G5 S o g lgiome a5l o 1) 055 (slasal, Lo ya @
5 & alS Clas a s glm lesal,y Lasw il o Jlainasd jolaie 4y Jio)d o 5



A I 5 o sl Jlo 4

sloloal, 5l alaaised (as jslate ar (oS pelass | Lol cnl a5 ol 51 iy
3ot (Sl ) e bl 5 5,k Sloss 55150 plod gl (I (Swlss )0 35250
Il loa sl (golowi ogdle a4y diges YO+ 5l i 00,5 connd by Ladl g &uly
poges S8l ,o i (nl )0 o i o)Ly
5 bz ade ST slaojlal g JSil 50 9 sanie sloaloial; o
RS Aiged Wiz g SuBlS S92y ST (sl Aiged iz el (Sl Lo (o Sl

g oolaiwl B e o plE SIS Sy i Gl

> 7 b
ooz oLsS slazal, gl € el 60, Kilem obojlt g,k Sledbl aslsles
e 53 olow iz pp B9 > L a5 03,5 4l (Dl al 095 Sla, bl 5 (g luls
S oS Leaaly az 280 oo a4 a5l 5l LS8 > oudlss g el 00l alies d
S35 ralae Olgme 4 ol Slesgoge i 1) ould &l Dlegoge o 4d Wlgi e
S g |y el pliy 45 sl 00l (6 o g oo 45 b 0 i o3l

w0 oo slis wisS i |y lbls )l asled co pglal a5 slogad 4



pAs 31 ookt

Camund L 0yg9liin doeis &LS06S pazeilk Sl , oMbl Gloss isw sleal,
B slaleal) ogoi oo diedgm Colis (2 85 39 Glojle 9y Sl 5 ANk
Sd i Lt & iy (oelid )5 Ll b (Jg og oad 4 (Facles iz (g
obow (5 Sanl ol sl (gl yiton Lesaly cnl s S 5 Jsine 5 o3Il o oSl
s LS, 5l Lataly ol 5o et ] slacdlyls saimolis Ll cnl a5
elaclsS s Sl odle 4 5,5 5, 09,5 8Ll L By g cenl ous oolizal
Sl €I» B 0 5 @l Guizmen g i)l )8 a5 (8 )b el cond o a8

el 05,5 dareds Lujy s 1) jobe oo o)1 ebiaen | Dol

S g Sl sloia!y g 2l Iy 4> g oSS
bz pé sblaal) g Clas Dl - g o oRiils glo,edbl ¢ (5 laulS Sloas
Olo—e L as Losaly ol 0uS e adid ool oo slaialy ax 230 G L) 04>
39 9 Sy Sl mlie s 08 Sl T3l Gk SO (g9, Lesaly cpl .l 08,15 @
oyl cole o, 1) sle, oMbl 5 (5 lls Dleas 59290 Dledbol plod S0 &b

A oo lid (Dlg - o e oKils

ool B8l sliwl 1285 5 (635 o BLLS Lawg 505 6 FamelS > sloal,

slaslo Ll « s Aadlieps (loslad 5565 5 09 o] j0 oS el oads jisin IS
«o,lg,lon S81S 158l 3 sl eolaiwl b aS Lesaly 1l oS oo ylo 0,8 Sledll

1. Information



Feinn asllas (gl
YY

L_...J] 05}5.;0 LS'LC)UO‘ CJLHO 9 Lo....bl) g_)LCB..o}A l) ‘B..\S Le) ‘BJB ‘) u‘).')ls sw‘ o d.;.@f
LSS 5l g el cdl> T asl)] s ls 045 eply 50 o SleMbl sLalKl loaslals
5 a3 ¢ oSl L5 a4y Lol sl 00,8 oolawl pg5w ool polad 9 (g ST
olis Jles aly T Slo,edbl g404 B iaales S Ol bxisl [0 g oo yolls ioles
.p.:.ﬁ\)
Slloslu 5l o3l L coslons Ol ams Slio 4o g <, il 7,0 a5 olo ke

| OM).‘..S) d.bj.'fo



dTIH NV) STOUNOSTY JAISNTIXT ¥NO

HUVASIYH ¥
zc—,-.<2~—cmz—

BUSINESSTRAVEL

NSIANO

o

SYABIVALIYLE UVl 1900 Ut paitag £ 7
TI6 am UOPUTT] pIuIILITH PEOY S XOvEG 3 <ﬂ\ &
o) BTl C'RITYVLA SN AQ peusng oY s f
RN A1) ISR PUOWIISY SN0 NPT &

“UOPUOT jO 2NUAD A1 WOL] pY ] Tla

AP LIOUS ©AJU0 51 Pue 52U ATIIpRIONJ pu? ﬂu

AN B GIWSIAWIRY IS ) 0} P o
0D ST UMY ‘UONEIS AGN} YHSIIWULRH
1WO1) Y[eMm SANUIL MD) © ST 1am0 ] Saurey]

136 9M UOPUOT WIS IAUWICE PPA
‘peOY SPRIE ‘1amo) sewey) HILVIE
o | [ /N,

S1 AJeiqr] UOHPULIGU] [PIMBUNUOD AL

AVIVIVOHS HL EUININVE

Gicy 13315 ONIA

TUIHL L3) OL MOH

‘dlqefresr oS $1151] SUONRIQNY Y24wIs3Y H13/V1d
¥ 2qudsqns o) ysi nok i 1[0 £9S-1810 puowurey
I/INOT PRuo) pY0ls $1 uondudsqns [enuue  ayj
"2DIALIS SSIUIICME JUILIND B ST I[(R[IPAR ST SI[DNIR [PuIno]
wsuno} Auewr saxaput ydiym *ys1; uomsinboe Lpayrenb y

ISFT UOLISINDSY AdDaqry

“1senbaut Aq yoed ap vl papnpuy
aq ospe ued fuiydreasal are nok ndoy v vo AydesSoyqq
¥ 136 O ‘IWSISWUIe) peoy $Orjq ‘1amo] Sawey]
‘Y14 Waunreda( aaueul4 -0} puss pUR AUoYINY I1suno|
ysnug oy o1 3(qeded sapio [eysod ggzs e ul puss
aseayd Adod ® umqo o] "Aseaqry a) wiodj Iyqejieae sy

sonsnes umoy do] pue suondemy doj
A13/V.1d 31 JO S3AndaiqQ) pue swiry
WISUNO], JO §101 [eUONEN
BULIA0D UONRULIOJUI PUR SHISIE)S YdIeasal jo yoed
Y204 UODUHOfUf jUapnis

m%lw%./ mmm SNOLLVOI'TAd 410




compony information ond market research. We are also
able lo supply the complele text of crticles from man:
netional newspapers, give details of books held by the
British Library, ond access details of research projects
currently being undertaken by other voluntary agencies.

Reference Collection

You can look up facts, figures, oddresses, spelling! - and
much more in the reference collection which includas train
timetables, maps, accommodation guides, diclionaries,
encyclopedios and statistics. We will consult our
reference books for you if you are not based at HQ.

New additions to the library

For an update of items recently added o library stock
please refer 1o the list which appears on E-Mail of the
end of each month. All these items are available for
loan.

New development

We hope that our Library Database will be available for
you to search on your own computer in the near future.

THE ARCHIVE

The Archive contoins records - documents, Files,
photographs and publications - that chart the work of
The Children’s Society since it was founded in 1881
through to the present day.

What's in the Archive?

The records cover every aspect of the Society's work
including seciol work policies and practice, social work
projects, former children’s homes, committee and
working party papers; Socialy appeals ond fundraising
campaigns, including publicity and policy; major
publications such os the former supporter magozines
‘Our Wails and Strays’ (1882.1952), ‘Gateway’
[1953-1993) and Annual Reports from 1882. We also
have an exlensive collection of 10,000 archive
pholographs dating from the nineleenth century

Why the Archive needs your records

Today's records are the historical documents of the
future, recording the Society's policy decisions, working
proctices ond information about research it has

initioted. It is imporiont thot currenl records, files and
photogrophs from all areas of the Society are
translerred lo the Archive for safe keeping. Please do
not destroy material without first conlacting the Archivist,
who is als able to visit offices and projects fo give
advice on record relenfion and the fransfer of matericl
to the Archive.

Information can still be obtained from files by depositors
once records have been transferred to the Archive. Siaff
depasiling files are olso able to ploce access resirictions
on their records.

What can | find out from the Archive?

The Archivist can answer enquiries about the Sociaty's
history and recent development. In addition, picture
research can be underiaken on the archive pholograph
collection. Copy prints can be made, prices ovailable
on application.

How can | make the Society’s history
work for me?
The Archive offers you the means to let the public know

about the innovalive work the Sociely has been doing
for over o hundred years

A History Booklet entitled "Making Lives Worth
Living Since 1881" outlines the Society's history and is
available direct from the Luton Warehouse

An affractive History Exhibition showing the
development of the Society o the present day is
available for use af major exhibitions and events
Material relating o other aspects of the Society can also
be provided for use in displays.

A Slide Pack consisting of 30 slides taken from o
selection of archive photographs and documents comes
complete with o commentary lext. Packs con be either
borrowed or purchased.

A Schools Pack for use in schools by Appeals
Organisers and leachers is being developed. In the
meantime a Spotlight pack with posters, mlo sheet
and questions for use in class can be obtained from the
Archive.

The Children's Society

The Children’s Socety. Edward Rudolf House, Margery Streer, London WCTX 0JL
PASOI4

By kind permission of the British Tourist Authority




i

The
Information
Services

Department

- WORKING TOGETHER TO KEEP
YOU BETTER INFORMED

i

The Chidren's Society

MAKING LIVES WORTH LIVING

&\ duntan Sty OF The Charch OF Cagland And The Clurch Tn Wl
Uharety Reparatnn N 221124

The Information Services Department located ot Headquorters,
rovndes a professional Library and Archive Servica. We are
|e o supprr

All staff can make use of the service which is
rwle from

|n rmc‘hon on a wide range of subjects relevant

Monday to Friday between 9.30am - 5.00pm.
Telephone: 071 837 4299

WHO ARE WE?

Information Services Manager
- Christine Goodair Ext 313
Librarians [Jobshare)

- Barbara Greenall Ext 302

- Denise Tinant Ext 231
Archivist

- lon Wakeling Ext 315
Information Assistant

- Dawn Burnett Ext 314

THE LIBRARY

How can | get information?

If you want information on a specific topic we can
search our library database lo provide lists of books
and articles, so thal you can select the items which seem
most relevant. We are able to provide information on
almost any subject and use o variety of sources,
including other librories

How many books can | borrow?

You may borrow up le 6 books af any one time and
keep them for 4 weeks. Should you wish to keep them
longer, you can renew them by E-mail or felephone,
providing nobody else has reserved them

Which journals does the library take?

The Library subscribes lo o comprehensive selection of
professional journals. We can send you a list of these
on request. We circulate the contents pages (so thol you
can ask us for o pholocopy of any article which may be
of interest), or you can see the whele journal.

Research

We hove occess to external dolobases which enable us
1o help with research, providing detailed UK, European
and international business reporting along with

Reproduced by kind permission of the Children’s Society
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YOUR VIRTUAL LIBRARY

For more information about any of these services, contact ext 3582 or e-mail

libhelp@vaxa.hw
For step-by-step details on how to access many
ACCESSING useful information sources.
ELECTRONIC

INFORMATION

_INTERNET RESOURCES _

An electronic Newsletter

HERIOTWATT UNIVERSITY LIBRARY

it AGLIDE T INTERNET ;
CD-ROM 40 TR
BIDS V Databases et

Bath Information ST s
00 ONLINE

Camanes,
& Data Sewvices

Freely avatlable (0 all meinbers of

18 it ABASE : /"w University
CWIS For free /
£ # Current Heriot-Watt University
w% @ Awareness
HGipkiei Services
Library Information OVER20 | ~
’ E-JOURNALS |

E-MAIL HELF DESK

libhe | per vax a hav

/

Large amounts Electronic

of useful information Periodicals For Help

HERIOTWATT UNIVERSITY LIBRARY

By kind permission of International Labour Organization
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S 5261C:1976 (1976). Marks for copy preparation and proof correcion. London:
British Standards Institution.

Coote, H (1994). How to market your library service effectively. London: Aslib.

Dorner, J (1992). Writing on disk: An A-Z handbook of terms, tips and techniques

for authors and publishers. Stevenage: John Taylor Book Ventures

Dumaine, D (1989) Write to the top: writing for corporate success. NY: Random

House
Dummett, M (1993) Grammer and style. London: Duckworth

Gunning, R (1994) How to take the fog out of business writing. USA: Dartnell
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Hamilton, A (1989) Writing matters. London: RIBA Publications .

Hamilton, F (1990) Infopromotion. Aldershot: Gower

Lett, B (1990) Training for marketing and public relations in libraries. Chapter in
Handbook of library training practice Vol 2. edited by prytherch, R.
Aldershot: Gower

McKee, B (1990) New technology and the PR challenge for libraries. Proceedings
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Sheffield: Publicity & Public Relations Group of the Library Association
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Pyle, J & Harrington, S (1988) Making leaflets work: the librarian's guide to
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London: Aslib






B ilii g Bylojlw .1

1. For information on the Library Association/T C Farries P R awards:
Contact: Lorna Maitland (PR Awards)

T J Farries & Co. Ltd.

Library supplier of books and multimedia

Irongrary Road

Lochside

Dumfries DG2 OLH

Tel: 01387-720755

2. To obtain a copy of the Equality Style Guide:

Contact: National Union of Journalists Equality Council
314-320 Grays Inn Road

London WC1X 8DP

Tel: 0171-278 7916

3. For Details of the Publicity and Public Relations Group of the Library
Association:
Contact: Linda Farnworth

Honorary Secretary



118 Springmeadow
Clayton-Le-Woods
Leyland

Lancs PR5 2LY
Tel: 01772-39775

4. General information, consultancy and training:

Aslib, The Association for Information Management

Information House

20-24 Old Street

London EC1V 94P

Tel: 0171 253 4488

Although Aslib has no formal PR subject interest group, it has Considerable
interest in this area and can advice through its consultancy, information and

training departments.



Preparing a Guide to your
Library and Information Service
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Translated by: Maryam Khosravi
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