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Institute for Research and Planning
in Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:
Telex: 2889 IRANDOC TN ‘ . Ref:
Cable: Asnadiran ’ '

P.O. Box 11-1387

Tehran, Iran.

SERIAL ORDER

1. Dealer/Publisher must send proforma invoice immediately.
The Serial should be sent by ship mail except where air mail is indicated.

»

3. Please ship all serials and invoices and send all questions to the baove
address. .

4, Except where specified, each order is for one copy only.

5. Except where specified, this order is for the serial volume beginning January.....

6. All invoices must be submitted in triplicate.

7. ‘The usual library discount will be expected.

8. If membership is required to complete this order, it should be held in the
name of the Iranian Documentation Centre or of the undersigned.

9. All invoices will be paid by Unesco coupons or through bank.

10. All invoices should give year, volume, subscription period, title (new or renew),
price and order no. )

11. Use library sources in abbreviating titles.

12. Our standing order is base! upon annual renewal.

IRANDOC Standing Serial Order Number I

Title

Total List Price of Order:

Director.

PID 16/4/72
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Institute for Rescarch and Planning in
Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:
Telex: 2889 IRANDOC TN Ref:
Cable. Asnadiran '

P.Q. Box 11-1387

Tehran, Iran.

Dear Sirs,

Before entering a subscription for

we would like to ask you to send us a sample copy for appraisal, if possible.

Your cooperation is highly appreciated.
Sincerely yours,

Processing Department
By

PID 14/1/72
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EUROPEAN DEALERS

1)  Robert Maxwell and Co., Ltd.-
Headington Hill Hall,
Oxford, OX3 OBJ
England.

2)  W.H. Everett and Son, Ltd.
10 Frair Street, '
Carter Lane,
London, E.C.4.
England.

3) Swets Subscription Service
347, b. Heereweg
LISSE, the Netherland.

4)  Conrad Behre, Hamburg
© 2000 Hamburg 1
Hermannstrass 17

Germany.

AMERICAN DEALERS

1)  Ebsco Subscription Agency
1230 First Avenue North
Birmingham, Alabama
U.S.A.

2) F.W. Faxon Company Inc.
Library Subscription Agency
15 Southwest Park
Westwood, Mass. 02090
US.A.

BACK [SSUE DEALERS

1)  Walter J. Johnson Inc.
111 Fifth Avenue
New York, N.Y. 10003
U.S.A.

2)  Kraus Reprint Co.,
16 East 46th Street
New York, N.Y. 10017
U.S.A.

Ys




3)  University Microfilms
P.O. Box 1346
Ann Arbor
Michigan, 48106
U.S.A.

4) Wm. Dowson and Sons Ltd.
16 Pall Mall,
London, S.W.1.
England.

5) Otto Harrassowitz
Wiesbaden,

Germany.

6) J.S. Canner
49-65 Lansdown Street
Boston, Massachusetts 02215
U.S.A.

ASIAN DEALERS

Py

1)  Readers Associates Publishers and Subs. Agents
Victoria Chambers No.1.
Victoria Road, P.O. Box 7485, Karachi, 3.
West Pakistan.

2)  Japan’s Publications Trading Co. Ltd.
P.O. Box 722
Tokyo
Japan.

3)  Larousse Librarie
P.O. Box 11-1336
Karimkhan-e-Zand Avenue
Tehran, Iran.

4)  Prints India
3643 Mori Gate
Delhi-6,
India.

vy




5)

Central News Agency
23/90 Connaught Circus
Post Box 374
New Delhi
India.
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Institute for Research and Planning in
Science and Education
IRANIAN DOCUMENTATION CENTRE
Tel: 662548, 662254 Date:
Telex: 2889 [RANDOC TN Ref:
Cable: Asnadiran

P.O. Box 11-1387
Tehran, Iran.

Dear Sirs,

The Iranian Documentation Centre was ecstablished to help the researchers in

Science and Social Sciences.

In order to facilitate the literature search for the researchers, we have to have

a complete back set of the needed periodicals.

Will you plesse send us your latest back set catalog of the reprint of periodi-

cals by airmail.

Your urgent cooperation is highly appreciated. -

Sincerely yours,

Director,

PID 14/11/72
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Institute for Rescarch and Plafining
in Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 . Date:

Telex: 2889 IRANDOC TN ) Ref:
Cable: Asnadiran

P.O. Box 11-1387

Tehran, Iran,

Dear Sirs,

The Iranian Documentation Centre was established to help the rvescarchers in

Science and Social Sciences.

| In order to facilitate the literature -search for the researchers, and because of

space problem we need to obtain back volumes of periodicals in microform.

| Will you please send us your latest catalogue of periodicals in microform by

| air mail.

Yours faithfully,

Director

PID 1/8/73

'
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Institute for Research and  Planning
in Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:
Telex: 2889 IRANDOC TN Ref:
Cable: Asnadiran .

P.O. Box 11-1387
Tehran, Iran.

MEMBERSHIP REQUEST

The Iranian Documentation Centre which is a 'major part of the ‘“Institute for
Research and Planning in Science and Education” was established to bring modern in-

formation service to scientists and professors. In order to facilitatc eachange of infor-

mation our centre is willing to become a member of

Will you please send us information on membership and application form?

Sincerely yours,

Director
PID 20/1/72
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Institute for Research ‘and Planning
in Science and Education
{RANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:
Telex: 2889 IRANDOC TN Ref:
Cable: Asnadiran”
PO. Box 11-1387
Tehran, lran.
CANCELLATION LETTER

Dear  Sirs,

Please be advised that we wish to cancel our subscription to:
our order No: for 197

Your cooperation has been appreciated.

PID 23/8/71

[\Y4

Sincerely yours,

Processing Department
By
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Institute for Research and Planning

in Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:
Telex: 2889 IRANDOC TN ‘ Ref:
Cable: Asnadiran

P.O. Box 11-1387

Tehran, Iran.

SERIAL RENEWAL LETTER

Decar Sirs,

The Iranian Documentation Centre has placed with you a standing order for the
enclosed serial orders. We are sending this form letter as 4 reminder to you that a sub-

scription renewal is now duc - this is not a new order.

Please group all of our orders in . . . . . scparate alphai:)ctized proforma

invoice, giving our order numbr in front of cach item.
Please send your invoice in triplicate by air mail, indicating expiration date/

volume covered.

Thank you for your co-operation.
Sincerely yours,
Processing Department
By

PID 12/9/72
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Ministry of Science and Higler Education
Institute for Research and Planning
in Science and Education

IRANIAN DOCUMENTATION CENTRE
IRANDOC

Tel: 662372, 662945 ’ Date:
Telex: 2889 IRANDOC TN Ref:
Cable: Asnadiran

P.O. Box 11-1387

Tchran, Iran.

SERIAL RENEWAL LETTER

Gentlemen:

Please renew our subscription to

and invoice us accordingly.

Thank you very much.
Sincerely yours,

Processing Department
By

PID 10/9/72
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Institute for Research and Planning
in Science and Education
{RANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254
Telex: 2889 IRANDOC TN
Cable: Asnadiran

P.O. Box 11-1387

Tehran , Iran.

Date:
Ref:

MEMBERSHIP RENEWAL LETTER

Dear Sirs.

We would like to renew cur . . . oL oo membership for

.................. please invoice us accordingly in your earliest convenience.

Yours sincerely

Director

PID 28/2/72
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The Following title/s was/were not included in your
197

invoice/s. Please report us to its/th-
eir status in your earliest convenience.
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Institute for Research and Plan‘ning
in Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:
Telex: 2889 IRANDQOC TN . Ref:
Cable: Asnadiran :

P.O. Box 11-1387

Tehran, Iran.

Dear Sirs,

Thank you for your proforma invoice . . . . .. .. .. .o o o
for . . ). o subscriptions, subject of our order . . . . . .. .. 0L
You will find enclosed . . . . .. .. . . Unesco Coupons.

{
Will you please arrange for us to receive the periodical/s regularly.

Please acknowledge receipt of Coupons.
Sincerely yours,

Director

Enclosure. Unesco Coupons No. . ., . . .. ..

PID 12/1/70 .
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_ Intitute for Research and Planning
' in Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:
Telex: 2889 [RANDOC TN Ref:
Cable: Asnadiran

P.O. Box 11-1387

Tchran, Iran.

Dear Sirs,

This is to inform you that today we have instructed our accounting department

to pay you
to cover your enclosed invoice/s.

Since some item/s in the invoice/s have been cancelled; in the enclosed invoice/s

this/these cancelled item/s have been corssed out.

You should received the pzyment within weeks.

Sincerely yours,

Processing Department
By

PID 27/1/72.
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Institute for Research and Planning
in Science and Education

IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254
Telex: 2889 IRANDOC TN
Cable: Asnadiran

P.O. Box 11-1387

Tehran, Iran.

Dear Sirs,
This is in reference to your latest Statement / invoice dated

1. Your invoice / s #

was/were paid according to the bank order

2. Your invoice [ s #

is/are in the process and you will receive the payment pretty soon.

3. Your invoice / s #

did not receive to our office.

4. Your invoice | s #
will not be paid, because, the item/s has/have been cancelled according

to our notice/s dated

5. Other,

Sincerely yours,

Processing Department

By

PID 17/12{74
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Institute for Research and Planning
in Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:

Telex: 2889 IRANDOC TN Ref:
Cable: Asnadiran
P.O. Box 11-1387
Tehran, Iran.

Dear Sirs,

1 am glad to inform you that we have been able to pay our . . . . . . ..

membership fee for . . . . . . . . v thfough PR

I have the pleasure of sending you enclosed the application form to be
processed and have determined items we wish to receive regularly.

Please acknowledge receipt of coupons / money order.

Sincerely yours,

Director

PID 24/2/72
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Al : Arabic
An English
Das German
Der Germany
Die German
Ein ' German
Eine German
El ‘ - Arabic
Lt French
La French
Le French
Les " French
The English
Un French
Une French
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Alabama
Alaska
Arizona
Arkansas
California
Colorado
Connecticut
Disctrict of Columbiz
Delaware
Florida
Georgia
Hawaii
Idaho
Mllinois
Indiana
Towa

Kansas
Kentucky
Louisiana
Maine
Maryland
Massachussets
Michigan
Minnesota
Mississippi
Mi§ou'ri
Montana

Ind. .

Kan,
Ky.
La.
Me.
Md.
Mass,
Mich.
Minn,
Miss.
Mo.
Mont,

Nebraska
Nevada

New Hampshire
New Jersey
New Mexico
New York.
North Carolina

North Dakota
Ohio
Oklahoma
Oregen
Pennsylvania

-Rhode Island

South Carolina
South Dakota
Tennessy
Texas

Utah
Verment
Virginia
Washington
Wes Virginia
Wisconsin
Wyoming

Neb.
Nev.
N.H.
N.J.

N.M.
N.Y.
N.C.

N.D.

lea.
Or.
Pa.
R.I.
S.C.
S.D.
Tenn.
Tex.

Vt.

Wash.

‘W. Va.

Wis.
Wyo
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Alberta . ! Alta,

| 1.
‘ 2. British Columbia - o Br. Columbia
3.  Manitoba Man,
4. New Brunswick ' N.B.
5. New Foundland N. fd.
6. NovaScotia ' N.S.
‘ 7.  Ontario ' ) ‘ Ont.
8.  Prince Edward Island : - P.E.L
i 9.  Quebec Que.
10. Saskatcheuian Sask.
©11. Yukon ) _
i 12. Northyvest Territory N.W. Terr.
L‘_,.‘ L‘J""J‘s“f_y P L.Jl):_u| e YL
1. New South Wales : ' N.S. W.
| 2.  Queensland Quens.
3. South Australian S. Austr.
4.  Tasmania E ~ Tas.
5.  Victoria : Vict.
6.  Western Australian . . W. Austr.
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Name ‘ Abbreviation
Canada . Can.
Cape Province ’ C.P.
Puerto Rico . . P.R.
Distrito Federal : D.F.
England ' Eng.
Germany Ger.
Scotland ' Scot.
Ireland CIre.

" New Zealaﬁd ) N.Z.
Union of Soviet Socialist Republics : U.S.S.R.
Virgin Islands ‘ V.I. »
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1- IS0 Recommendation R833 Abbreviation of Generic Names

[
in Titles of Periodicals. Geneva, IS0.

2- Speeification for the Abbreviation of Titles of‘Peri—
oaicals;Pt.Z: World List of Abbreviations. BS 4148.

London, British Standard Institute.

3- American Standard for Periodical Title Abbreviations

239.5., New York, ANSI, 1963,
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Institute for Research and Planning
in Science and Education
IRANIAN DOCUMENTATION CENTRE

IRANDOC

Tel: 662548, 662254 ‘ Ref:
Telex: 2889 - IRANDOC TN Date:
Cable: Asnadiran ‘

P.O. Box 11-1387 °

Tehran, Iran.

Dear Sirs,

Will ycu please correct our address in your mailing list, as follows:

Processing Department
Iranian Documentation Centre
P.O. Box 11 - 1387
Tehran, Iran,

For ease of reference, we are sending you enclosed, an address lable
presently used by you.

Sincerely yours,

Processing Department
By
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Institute for Research and Planning
in Science and Education
IRANJAN DOCUMENTATION CENTRE

Tel: 662548, 662254 . Date:
Telex: 2889 IRANDOC TN . - Ref:
Cable: Asnadiran

P.O. Box 11-1387

Tehran, Iran.

SUBSCRIPTION CLAIM LETTER

Dear Sirs,

We have not yet received

that we have paid you through : . We do appreciate it

very much if you report us by checking the appropriate item below.

Sincerely yours,

Processing Department
By —m——

Out of Print [ Stock

Will be forwarded when available
Superseded by,

Not yet published, Due

Ceased Publication

Suspended H. Others

eTmREYOR R

Shipped on

‘ VoY




Institute for Research and Planning
in Science and Education

. IRANIAN 'DOCUMENTATION CENTRE
Tel: 662548, 662254 - ; Date:
Telex: 2889 IRANDOC TN : Ref:
Cable: Asnadiran .
P.0. Box 11-1387
Tehran - Iran.

GIFT CLAIM LETTER

Dear Sirs,

We have not yet received
which you kindly send us on complimentary basis.

As we are anxious to complete our holdings we appreciate your supplying
the above publication/s in your earliest convenience. It is of great help if you report

us by checking the approp;iate item below.

With sincere thanks for your assistance and for your contribution to the library

of the Iranian Documentation Centre.

Sincerely yours,

S

Processing Department
By

A. Out of Print/Stock B. . Will be forwarded when available
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Institute for Research and Planning
in Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:
Telex: 2889 IRANDOC TN Ref:
Cable: Asnadiran

P.O. Box 11-1387

Tehran - Iran.

Dear Sirs,

Because of the imminent and important need for establishing a research infor—
mation facility the Ministry of Science and Higher Education has created the Iranian
Documentation Centre which is a part of the Institute for Research and Planning in
Science and Education. )

The Centre’s purpose is to assist Iranian scientists and social scientists by sup-
plying the information and the research material required for their studies and investi-
gations. The collection acquired will be useful to government, university, hospital,
rescarch centre, experiment station and industrial agencies, and will play an important
role in the planning and growth of this nation.

By pgathering and coordinating all useful information from national and interna-
tional sources and promoting its use IRANDOC will provide a significant service for all
Iranian scientists and Social scientists in the form of intensive, modern selective dissemi-
nation of information service as well as literature searches, abstract bulletins, and state-
of-the-art studies. ‘

In seeking to reach this' goal we ask your assistance. Would you please add to
our collection of material by providing a complimentary subscription to the -serial below.
We will be most grateful for your contribution.

Sincerely yours,

Director.

Title:

PID 11/9/73

vYy




Institute for Research and Planning
in Science and Education '
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:
Telex: 2889 IRANDOC TN " Ref:
Cable: Asnadiran :
P.O. Box 11-1387

Tehran, Iran.

Dear Sirs,

This is a reference to your letter of
concerning establishment of an exchange relationships with our centre. Hereby we are

sending you the list of the materials we have available on exchange. Please check the

titles you need and let us know as soon as possible.

Would you include us in your mailing list to receive regularly:

from your exchange list.

Thank you very much for your interest in our publications.

Sincerely yours,

Director
PID 28/2/72 d
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Institute for Research and Planning
in Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:
Telex: 2889 IRANDOC TN ' ‘Ref:
Cable: Asnadiran . :

P.O. Box 11-1387

Tehran, Iran.

EXCHANGE CLAIM LETTER

Dear Sirs,

The Iranian Documentation Centre is most greatful to you for regularly supplying
the following publication/s in exchange for one/some of its own. However we have not

received,

As we are anxious to complete our holding, we appreciate your supplying the
above publication/s in your earliest convenience. It is of great help if you report us
by checking the appropriate item below. ‘

We will very much appreciate your attention to our request.

Sincerely yours,

Processing Department

By
A. Out of Print/Stock
B. Will be forwarded when available
C. Superseded by D. Not yet published, Due
E. Ceased Publication F.  Suspended
G. Shipped H.  Others
PID 8/2({72
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Institute for Research and Planning
in Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 ' Date:
Telex: 2889 IRANDOC TN ) Ref:
Cable: Asnadiran
P.O Box 11-1387
Tehran, Iran.

Concellation Request

Dear Sirs,

This is a reference to our letter request no.
‘ Date

concerning

~As it is not used here often please exclude our Centre from your mailing list
for this publication.

We cordially ‘appreciate yoﬁr sending us the publicati;)n so far.
Sincerely yours,
Processing Department

By

PID 17/2/72
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Institute for Research and Planning
in Science and. Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 . . - Date:
Telex: 2889 IRANDOC TN . T Ref:
Cable: Asnadiran - '

P.O, Box 11-1387

Tehran, Iran.

Acknowledgement  Letter

Dear Sirs,

Hereby we acknowledge receipt of

no. Vol. Year

We consider it a useful addition to our library collection. Would you please

keep the name of our Centre in your mailing list for it.
Thank you very much for your cooperation.

Sincerely yours,

Processing Department
By

PID 23/2(72
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Institute for Research and Planning
in Science and Education

IRANIAN DOCUMENTATION CENTRE
Tel: 662548, 662254 . Date:
Telex: 2889 IRANDOC TN Ref:
Cable: Asnadiran
P.O. Box 11-1387
Tehran, Iran.

Dear Sirs,

This is a reference to your letter of
concerning exchange relationship proposal with this Centre.

Regretfully at the present time, due to:
a)  subject caverage limitaiton.
b)  language - problem
c)  others

We can not accept your proposal.

We really appreciate your interest in our publications.

Sincerely yours,

Director
PID 22/2/72

AR




Institute for Research and Planning
in Science and Education
IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254 Date:
Cable: Asnadiran ' Ex:
Telex: 2889 IRANDOC TN

P.O. Box 11-1387

Tehran, [ran.

Gentlemen,

The Iranian Documentation Centre would like to establish exchange relationships
with your institution on a quid pro quo basis. We would be pleased to receive a list
of the material which you have availabe. Please return a marked copy of this st
together with your own list of publications. .

of your publications, we would particularly like to receive

1. Bibliography of Caspian Sea (Biology). Semi-annual. per issue $2.00
2. Bibliography of Education. Semi-annual, per issue $2.00
3 Books Cataloged by Tehran Book Processing Centre. Annual $5.00
4. *Contents Pages of Iranian Science and Social Science Journals.

Monthly, Annual dues $5.00
5. Directory of Iranian Periodicals. Annual, English and Persian

Edition, each $4.00
6. Directory of Iranian Newspapers. Annual, English and Persian

Edition, each . $2.00
7. *Irandoc Science Abstracts Bulletin. Quarterly, Annual dues $4.00
8 *Trandoc Social Science Abstract Bulletin, Quarterly, Annual dues $4.00
9. Irandoc Technical Bulletin, Quarterly Free
10. Iraz%ian Library Association Bulletin, Quarterly Annual dues $4.00
11, Iranian Union List of Serials. Annual, in English, Vol. 1 Social

Sciences - $5.00
12. Iranian Union List of Serials. Annual in English, Vol2 Science $2.00
12. Library News. Iranian Documentation Centre, Monthly Free
13. Pollution. Air Soil Water., Semi-annual, Per issue T $2.00
14. Road Research Bibliography. Semi-annual, per issue $2.00
15. Selected Bibliography of Chemistry. Semi-annual, per issue $2.00

* Text purely in Perisan. .
Sincerely yours,
Director

PID 21/2[72
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Institute ' for Research and Planning
In Science and Education
IRANIAN DOCUMENTATION CENTEE

Tel: 662548, 662254 Date:
Telex: 2889 IRANDOC TN - Ref:
Cable: Asnadiran '

P.0. Box 11-1387

Tehran, Iran.

Dear Sirs,

Enclosed is

to cover the postige of the materials we received from your library.

Thank you very much for your co-operation.

Sincerely yours,

Processing Department
By

PID 12/5/70

W




Institute for Research and Planning

In Science and Education

IRANIAN DOCUMENTATION CENTRE

Tel: 662548, 662254
Telex: 2889 IRANDOC TN
Cable: Asnadiran

P.O. Box 11-1387

Tehran, Iran.

Dear Sirs,

Please refund the

PID 26/2/72

Te

Date:

Ref:

postage which is paid for the postal parcel/s.

Sincerely yours,

Processing Department

By

Yy
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10.

11.

12,

13.

14,

15.

16.

- -
S I ¥ I

American Library Association; ALA Rules for Filing Catalog Cards. 2nd ed. Chicago,

ALA, 1968.
; Anglo-American Cataloging Rules. Chicago, ALA, 1967.

; International Subscription Agents. 2nd ed. Chicago, ALA 1969.

Books in Print, 1947 - New York, Bowker, 1974 -

British Books in Print, 1874~ New York, Witaker, 1974 -

British Union Catalogue' of Periodicals 1964 — London, National Central Library, 1972.

Brown, Clara; Serials: Acquisition and Maintenance. Birmingham, Ebsco, 1972

Cornell University Libraries, Central Serial Record Department; Handbook of Procedures.

Working Draft. Ithaca, Cornell University, 1969.

Cumulative Book Index 1898 — New York, Wilson, 1974 .

Grenfell, David; Peripdicals and Serials. 2nd ed. London, Aslib, 1967.

Guide to U.S. Government Serials and Periodicals. Virginia, Document Index, 1969.

Harvey Elaine; Proposed Acquisition Policy for the Washington University School of

Medicine Library. 1963.

Irregular Serials and Annuals 1967 — New York, Bowker, 1974 -

New Serial Titles; a Union List of . . . 1950— Washington, D.C., U.S. Library of

Congress Card Division, 1973.

Osborn, Andrew D.; Serials Publications, Their Place and Treatment in Libraries. 2nd

ed. Chicago, ALA, 1973.
Publishers International Yearbook 1961 — London, Wales, 1973 ..
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17. Repertoire de la Presse et des Publications Periodiques Francaisis.” Paris, Edition de la

Documentation Francaise, 1968 -

18. Sharifi, Naser; Cataloging of Persian Works, Including Rules for Transliteration, Entry

and Description. Chicago, American Library Association, 1959.

19. Ulich’s International Periodicals Directory 1932 — New York, Bowker, 1974 .
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